Mid-Term Exam Instructions: 
Fall 2014

The mid-term exam will take place in your classroom on the Tuesday or Wednesday.
Please write in your section. 01 or 02. Each section will be given a different version of the mid-tem.


Before the exam:

1. Review Ryerson’s exam policies, specifically Part IV: http://www.ryerson.ca/senate/policies/pol135.pdf
2. You must show your student card when entering the exam room.  You will be allowed into the classroom after the exam has been set up. You will be allowed in alphabetically.

Do not talk. This is an exam room.
The exam will begin at 20 minutes the hour. Do not be late.
3. Scanner sheets and test booklets will be set out alphabetically in the seats, beginning at the front. Look for your row initial. There are two exam booklets, A and B, so you will not be sitting beside someone with the same booklet. Your name will have the booklet letter next to it on my master sheet. If you change booklets, for the scanner sheet, you receive 0% on the exam.
4. When you enter the classroom, put all your personal possessions at the front of the classroom. I encourage you not to bring laptops or anything else of value with you. The invigilators cannot control for theft when students leave the theatres. 
You may put your purse, laptop (out of its bag) and cell phone under your seat. You cannot access either during the test.  If you try, it will be confiscated along with your exam.
Turn off your cell phones and computers.
No hats or large scarves, unless for religious accommodation.
No coats.
YOU may not take a seat until you have put your possessions at the front of the room.
5. Take your seat. Bring two sharpened pencils (a sharpener, if you wish), an eraser and a pen with you…nothing else, except your wallet, purse and cell phone. No drinks, no food.  You may bring a plastic water bottle, if the label is removed.
6. Check you have the correct scanner sheet with your name on it. DO NOT OPEN the test booklet until instructed to do so by the Professor.

7. If you have questions during the exam, raise your hand and the Professor will come to you. Do not ask the invigilators to clarify test questions test questions.
8. If you need to leave for the washroom during the test (not in the first 15 minutes or in the last 15 minutes of the test), you will be accompanied by an invigilator. One student will be allowed to leave the room at a time.
YOU WILL NOT BE ALLOWED TO WRITE THE EXAM IF YOU ARE 30 MINUTES LATE. See the professor.

When you are finished:

9.  Bring your test booklet and scanner sheet to the GA at the front of the room (and your possessions from under your seat).  Do not remove you other personal possessions from the front of the room. They will be there when you return. This prevents theft.
LINE UP QUIETLY. Show your student card and sign the attendance sheet. 


Leave quietly. 

No student will be allowed to leave their seat during the last 15 minutes of the test, without permission. Raise your hand and ask! We need to control the noise at the end of the test.
